Physical Facilities and Equipment
Ohio

Daymar College — Columbus is located at 2745 Winchester Pike, Columbus, OH. The administrative
offices are representative of today’s business operations. The school provides well-lighted lecture rooms,
computer labs, Learning Resource Center, and a student lounge. The Colleges computer labs are
equipped with computer hardware and software necessary for “hands on” instruction. The typical class
size is 13 to 1.

Tennessee

Daymar College - Murfreesboro is located at 855 W. College Street, Suite H, Murfreesboro, Tennessee.
The administrative offices are representative of today’s modern business operations. The school provides
modern, well-lighted lecture rooms, computer labs, and a student lounge. Each classroom and computer
lab typically sits up to 20 students. The College’s computer labs are equipped with computer hardware and
software necessary for “hands on” instruction. The typical class size is 13 to 1.

Daymar College - Nashville is located at 750 Envious Lane, Nashville, Tennessee. The administrative
offices are representative of today’s business operations. The school provides well-lit classrooms, labs,
and a student lounge. Each classroom and lab typically sits up to 20 students. The College’s labs are
equipped with the equipment necessary for “hands on” instruction. The typical class size is 13 to 1.
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Section One: Introduction
Mission

An unrelenting commitment to excellence that reinforces academic success, personal significance, and
prepares students for service in their communities.

Vision
We WILL:
e Be a preferred source of graduates for leading employers.
e Have an active alumni network.
e Be a valued contributor to and supporter of our communities.
e Consistently delight our students.
e Be a source of excellence in academic programming and student services.
e Be an employer of choice.
¢ Inspire students to be unrelenting in the pursuit of their goals.

Core Values
The core values of Hussian College, Inc. are:

Selflessness
Dedication
Responsibility
Excellence
Innovation
Integrity

History
Hussian College (Main Campus)

The founder of Hussian, John Hussian, was a respected and knowledgeable member of Philadelphia’s
art community and a lecturer at the Philadelphia Museum of Art. At the end of World War I, returning
veterans and many civilians were searching for colleges to help them build new careers. Because of his
reputation and unique knowledge of both Commercial and Fine Arts, the principles of the art museum
convinced John Hussian to found the The Hussian School of Art in 1946.

Both disciplines remained an integral part of the curriculum until the early 1960s when, because of its
excellent reputation and administrative integrity, the Pennsylvania Department of Education and the
Veterans Administration suggested that Hussian focus solely on Commercial Art.

Since then the institution has continued to grow and achieve professional recognition. The Hussian is
nationally accredited by the Accrediting Commission of Career Schools and Colleges (“ACCSC”) In
September 2014, The Hussian first offered the Bachelor of Fine Arts degree in Art on the Philadelphia
campus. In October 2014, Hussian opened a Los Angeles, California branch campus, called Studio
School with programs in art, acting, contemporary musical theatre+film, film+digital content, commercial
dance, and entrepreneurship.

In January 2015, Hussian received final approvals from the Commonwealth of Pennsylvania and the
Accrediting Commission of Career Schools and Colleges (ACCSC) to change the institution name from
“Hussian School of Art” to “Hussian College.”
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In November of 2018, Hussian added the five Daymar College campuses that comprise the Daymar
College Branch Campus Group.

Daymar College

Daymar College was founded in 1963 as Owensboro Business College, offering courses in general
business at its original campus location at 1126 Triplett Street in Owensboro, Kentucky. In 1965, a day
program was added offering diplomas in secretarial science and accounting. To meet the growing
demand for career education in other business disciplines, the college soon expanded its programs to
include data processing, business administration, and clerical diplomas. In 1970, Owensboro Business
College earned accreditation as a business college by the Accrediting Commission of the Association of
Independent Colleges and Schools.

In 1973, Owensboro Business College was authorized to award associate degrees. In 1980, the College
earned accreditation as a junior college of business by the Association of Independent Colleges and
Schools and changed its name to Owensboro Junior College of Business.

In 1995, Owensboro Junior College of Business was acquired by Daymar Learning, Inc. In July 1999,
the college moved to a new campus located at 3361 Buckland Square. During August 2001, brothers
Mark and Damien Gabis changed the name to Daymar College -- a combination of their first names. The
Owensboro campus closed in June 2018 leaving Daymar College with 5 recruiting campuses located in
Columbus, OH; Bowling Green, KY; and Clarksville, Nashville and Murfreesboro, TN. In November 2018,
the Daymar campuses became branch campuses of Hussian College.

Draughons Junior College (Campuses located in Bowling Green, KY; and Clarksville, Nashville and
Murfreesboro, TN)

Around 1879. Professor John F. Draughon of Adams, Tennessee began to recognize a growing need for
people with business training. With little capital, a horse, a wagon and some teaching materials, he
founded Draughons Practical Business College. Initially, Professor Draughon made a monthly circuit of
towns in Northern Tennessee and Southern Kentucky to deliver the training to his students. During this
time, it was known as ‘Draughon’s Traveling Business College’. Several years later, he opened a
permanent location in Nashville. From this humble beginning, Professor Draughon launched a business
college group that included 38 business schools bearing his name at the time of his death in 1921. After
his death, many of the business schools bearing his name merged with other schools or closed. The
Draughons Business College in Nashville survived and supported the community by offering programs
and training in secretarial, accounting and other business disciplines.

In 1954, the school earned accreditation by the Accrediting Commission for Business Schools. In 1978,
Draughons earned accreditation as a junior college of business by the Accrediting Commission of the
Association of Independent Colleges and Schools (ACICS).

Draughons Business College - Nashville campus was located on 8th Avenue North for more than 100
years. August 1981, the college moved 6 miles southeast of downtown Nashville to Plus Park Blvd. It
remained on Plus Park Blvd until September 2015 when it moved to the 560 Royal Parkway. In October
2020, the campus relocated to its current location at 750 Envious Lane.

In September 1987, Draughons Junior College established a branch campus in Clarksville, Tennessee
located at 1860 Guthrie Highway. In 1994, Guthrie Highway was renamed Wilma Rudolph Boulevard.
April 2013, the college moved to its current location at 2691 Trenton Rd.

In 1988, Draughons Junior College established a branch campus in Bowling Green, Kentucky located at
2424 Airway Ct. January 2004, the college moved to its current location at 2421 Fitzgerald Industrial Dr.
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In September 2003, Draughons Junior College established a branch campus in Murfreesboro, Tennessee
located at 1237 Commerce Park Drive. In January 2005, the college moved to 415 Golden Bear Court
and in 2022 it relocated to its current location at 855 W. College Street.

January 1, 2010, Daymar College purchased Draughons Junior College. The Bowling Green campus
changed its name to Daymar College and the Draughons Junior Colleges located in Tennessee changed
their name to Daymar Institute. Along with the name change, the campuses expanded their educational
offerings to include bachelor degree programs. On January 1, 2015, the Daymar Institute colleges
changed their name to Daymar College.

On July 19, 2021, Daymar College in Clarksville, TN changed its name to Hussian College.
Southeastern Business College (Campus located in Columbus, OH)

The Daymar College Columbus campus opened as a branch campus of the Southeastern Business
College Chillicothe campus in 1994. The Chillicothe campus earned accreditation by the Accrediting
Commission of the Association of Independent Colleges and Schools (ACICS) in 1984. The original
Columbus campus location was 1522 Sheridan Dr., Lancaster, OH 43130.

In 2006, Southeastern Business College changed its name to Samuel Stephen College. On May 12,
2008, Daymar College purchased Samuel Stephen College and changed its name to Daymar College.
The campus moved to 1579 Victor Road, Lancaster, OH 43130 in 2009. September 1, 2015, the
campus moved to its current location at 2745 Winchester Pike, Columbus, OH 43232.
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Regulatory Information

Daymar College is accredited by the Accrediting Commission of Career Schools and Colleges (ACCSC), a
national accrediting body recognized by the United States Department of Education. (However, please note
that Daymar’s accreditation by ACCSC does not guarantee that credits earned at Daymar, even if a degree
is awarded, will transfer to other institutions. For more information on transferring Daymar credits to another
institution, please see Transferring Daymar Credits to Other Schools on page 44 of this catalog).

Daymar College have been designated by the United States Department of Education as eligible to
participate in Title IV, Part A Postsecondary Education Federal Assistance Programs under the Higher
Education Act of 1965, as Amended (HEA).

Ohio

Daymar College is approved by the Ohio State Board of Career Colleges and Schools located at 30 East
Broad Street, Suite 2481, Columbus, Ohio 43215. Registration Number: Daymar - Columbus 08-01-
1853T

Certificate of Authorization received from Ohio Board of Regents.

Some of the programs offered by Daymar College have been approved by the Ohio Approving Agency for
Veterans Education for the enroliment of persons eligible to receive VA educational benefits.

Tennessee
Daymar College is authorized by the Tennessee Higher Education Commission.

Daymar College is authorized by the Tennessee Department of Human Services, Division of
Rehabilitation Services which authorizes the College to train students under vocational rehabilitation
programs and the Tennessee Higher Education Commission, Division of Veterans Education, which
authorizes training under the Montgomery GI Bill® of Rights.

Legal

Daymar College (“the College”) is owned and operated by Hussian College, Inc., which is owned by
Education Equities Fund, LLC.

Equal Opportunity and Compliance with Americans with Disabilities Act

The College does not discriminate on the basis of race, creed, color, sex, age, disability, veteran's status,
national or ethnic origin, sexual orientation, gender identity, gender expression, or religion as to the
admission or other treatment of its students, prospective students, associates, or prospective associates.

The College complies fully with the Americans with Disabilities Act of 1990. Daymar is committed to
providing reasonable accommodations to qualified individuals with a disability unless providing such
accommodation would result in an undue burden or fundamentally alter the nature of the program, benefit,
or service provided by the school. To request an auxiliary aid or service please contact the Dean of
Academic Affairs at the address listed in the back of the catalog. The initial steps for students wishing to
request an auxiliary aid or service include discussing the need and providing current medical evidence to
support of the disability four weeks prior to the start of classes or as soon as practicable so that the school
has time to address the request.

Statement of Policy
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The College reserves the right to change any provision or requirement in this catalog at any time without
prior notice.

The College provides the opportunity for students to enroll in single courses, diploma programs, associate
degree programs, or bachelor degree programs. The courses and programs of study are taught by faculty
in an appropriate learning environment with adequate instructional resources. The acquisition of knowledge
and skills by any student is contingent upon the student’s desire and ability to learn and his/her application
of appropriate study habits; therefore, the College does not warrant or represent that any student who
completes any course or program of study will necessarily acquire any specific knowledge, skills, or obtain
a specific job or income. The College does not guarantee employment following graduation but does offer
career planning assistance to graduates.

Subject to the procedural parameters outlined in Section 4 of this catalog, the College reserves the right to
require a student to withdraw from the College for any action deemed detrimental to the College, faculty,
staff, or another student as determined by the Dean of Academic Affairs. The College also reserves the
right to immediately remove any student that poses a substantial threat to the campus community and/or
who significantly disrupts ongoing campus instruction. Failure to read this catalog or other published and
posted materials does not excuse the student from the requirements and regulations described therein.

Non-Discrimination

The College provides equal opportunity for admission, and in education and employment for all qualified
persons, regardless of race, color, religion, national origin, sex, sexual orientation, gender identify, age,
disability, or veteran status.
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Section Two: Institutional Policies
Academic and Professional Standards

Each campus of Daymar College is committed to developing career professionals who demonstrate high
levels of integrity and professionalism. All programs are designed to produce growth-inducing challenges
through academic rigor and soft skills development opportunities. Students must employ sustained focus
and continual application of cognitive and academic skills for the duration of their tenure at Daymar College.

Daymar College actively monitors student academic progress through a review of attendance, GPA,
incremental completion rate and other means. Personal adjustment, interpersonal relationships and
behavior in all settings are relevant to student progress. Daymar College endeavors to help students reach
their potential to become ethical and competent professionals.

Students are expected to conduct themselves in a manner consistent with their professional ethics and
orientation at all times. The standards of professional conduct require the full commitment to all
responsibilities undertaken during the course of clinical training and internships. This includes maintaining
appropriate and respectful interpersonal relations with peers, faculty and staff.

Protection from Retaliation

The purpose of this policy is to encourage members of the college community to report compliance and
ethics concerns or to seek guidance on compliance and ethics concerns and to reinforce that the college
prohibits retaliation against those individuals who report or seek guidance on possible ethical or compliance
issues in good faith. In addition, no faculty or staff member may be adversely affected because they refused
to carry out a directive that constitutes fraud or is a violation of local, state, federal or other applicable laws
and regulations.

Daymar College will not retaliate against anyone bringing forward allegations of harassment or
discrimination. Daymar College provides equal opportunity in admissions and employment decisions.

Student Grievance Procedure for Internal Complaints: General Student Complaint Policy
Step 1. Informal Complaint.
Complainant should raise his or her concerns with the staff or faculty member who has direct
responsibility and the ability to address the matter in question to try to achieve a satisfactory
resolution.

If the complainant is unable or unwilling to raise his or her concern with the individual directly
involved, the complaint should be made to the individual’s immediate supervisor. This individual
will respond to the complaint within five working days.

If the complainant does not feel that his or her concerns have been adequately addressed, then he
or she should make a formal complaint to the Dean of Academic Affairs; this includes complaints
that fall outside of the academic realm.

Step 2. Formal Complaint
The complainant should submit his or her complaint in writing to the Program Director or Dean of
Academic Affairs. The recipient will acknowledge the complaint within five working days.

The Program Director or Dean of Academic Affairs will investigate the complaint, and provide a
reply to the complainant in writing, within 15 working days. A copy of the response will be
forwarded to the Executive Director of Compliance and Accreditation to be kept on file for five
years.
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Step 3. Appeals Process
Should the complainant be unsatisfied with the resolution decided upon by the College, he or she
may appeal the decision within 7 working days of the receipt of the resolution by sending the
appeal to regulatory@hussiancollege.edu.

The Regulatory department will convene a committee of up to three members to review the
appeal, participate in a hearing, and make a decision. At the hearing, all parties have the
opportunity to be heard, present supporting documents and bring witnesses. The committee will
notify complainant(s) of the decision regarding the appeal no later than 15 working days following
the hearing. All decisions made by the committee are final.

Documentation of the complaint submitted following the published Student Grievance Policy,
supporting documentation of the investigation, and the College’s response, is maintained by the
Executive Director of Compliance and Accreditation.

Students may contact the Dean of Academic Affairs directly through electronic mail, telephone, or
by sending a written complaint to the campus address. The contact information for the Dean of
Academic Affairs:

Daymar College, Columbus

Michael McMurray

2745 Winchester Pike

Columbus, OH 73232

(614) 643-6680
michaeld.mcmurray@hussiancollege.edu

Daymar College, Murfreesboro

Teresa Tarkington

855 W. College Street, Suite H
Murfreesboro, TN 37129

(615) 217 — 9347
Teresea.Tarkington@hussiancollege.edu

Daymar College, Nashville

Logan Hudspeth

750 Envious Lane

Nashville, TN 37217

(615) 361-7555
Logan.hudspeth@hussiancollege.edu
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Unresolved Complaints

If a student does not feel that the school has adequately addressed a complaint or concern, the student
may consider contacting the Accrediting Commission. All complaints considered by the Commission must
be in written form, with permission from the complainant(s) for the Commission to forward a copy of the
complaint to the school for a response. The written complaint should include the student name, contact
information, school name, school address, name of the student’s program and a statement describing the
nature of the complaint.

Accrediting Commission of Career Schools and Colleges (ACCSC)
2101 Wilson Blvd., Suite 302

Arlington, VA 22201

(703) 247-4212

A copy of the ACCSC Complaint Form is available at the school and may be obtained by contacting
regulatory@hussiancollege.edu or online at www.accsc.org.

In addition to contacting ACCSC when a student does not feel the school has adequately addressed a
complaint or concern that falls under ‘consumer protection’, the student may consider contacting a state
agency. Students may contact the following state agencies corresponding to their campus enroliment:

Ohio

Ohio State Board of Career Colleges and Schools

30 East Broad Street, Suite 2481

Columbus, OH 43215

614-466-2752 | 877-275-4219
http://scr.ohio.gov/Consumerinformation/FilingaComplaint.aspx

Tennessee

Tennessee Higher Education Commission

404 James Robertson Parkway, Suite 1900

Nashville, TN 37243

(615) 741-3605
https://www.tn.gov/assets/entities/thec/attachments/ComplaintForm.pdf
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Discrimination Complaint Procedure

Students who believe they have been subjected to discrimination or harassment in violation of the Non-
Discrimination Policy should follow the procedure outlined below. This complaint procedure is intended to
provide a fair, prompt and reliable determination about whether the Daymar College Non-Discrimination
Policy has been violated.

1.

Complainants are encouraged to file a complaint as soon as possible after an alleged incident of
discrimination has occurred. Any student who chooses to file a discrimination complaint should do
so with the Dean of Academic Affairs. The complaint should be presented in writing and it should
describe the alleged incident(s) and any corrective action sought. The complaint should be signed
by the complainant.

Within 48 hours, the Dean of Academic Affairs will initiate an investigation of the allegations. Both
the accuser and the accused are entitled to have others present during a disciplinary proceeding
which will be convened by the Dean of Academic Affairs after providing at least ten (10) days notice
to both parties. Both will be informed of the outcome of any campus disciplinary proceeding. For
this purpose, the outcome of a disciplinary proceeding means only Daymar College’s final
determination with respect to the alleged violation and any sanction that is imposed against the
accused. Both the complainant and the accused will have the opportunity to meet and discuss the
allegations with the Dean of Academic Affairs and inspect the documents offered as proof during
the proceeding. Either party may offer any witnesses in support of their position to the Dean of
Academic Affairs during the course of the investigation. A student may be accompanied during
investigation meetings and discussions by one person (family member, friend, etc.) who can act as
an observer, provide emotional support, and/or assist the student in understanding and cooperating
in the investigation. Imposed restrictions on the ability of observers to speak or otherwise participate
in the proceedings apply equally to all parties. The Dean of Academic Affairs may prohibit disruptive
individuals from attending or remove any person who disrupts the investigation in the investigator’s
sole discretion.

The student who made the complaint and the accused shall be informed promptly in writing when
the investigation is completed, no later than 45 calendar days from the date the complaint was filed.
The written decision will include an evaluation of the facts and will be based on the evidence
provided during the proceeding. The student who made the complaint shall be informed if there
were findings made that the policy was or was not violated and of actions taken to resolve the
complaint, if any, that are directly related to him/her, such as an order that the accused not contact
the student who made the complaint. In accordance with institutional policies protecting individuals’
privacy, the student who made the complaint may generally be notified that the matter has been
referred for disciplinary action, but shall not be informed of the details of the recommended
disciplinary action without the consent of the accused.

The decision of the Dean of Academic Affairs may be appealed by petitioning the Vice President
of Academics. The written appeal must be made within 20 calendar days of receipt of the
determination letter from the Dean of Academic Affairs. The Vice President of Academics or his/her
designee, will render a written decision on the appeal within 30 calendar days from the receipt of
the appeal. The Vice President of Academic’s decision shall be final.

For more information about your rights under the federal laws prohibiting discrimination, please
contact the Office for Civil Rights at the U.S. Department of Education or visit the Web site
at http://www.ed.gov/ocr.
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Documentation on the complaint submitted following the published complaint procedure, supporting
documentation of the investigation, and Daymar’s response is maintain by the Executive Director of
Accreditation and Compliance. All complaints are documented on a Daymar College Complaint Log.

Disability Disclosure

The College’s policy is to provide reasonable accommodations for disabled students, including learning
disabled students and those with health and physical impairments, consistent with the Americans with
Disability Act of 1990 (“ADA”) and Section 504 of the Rehabilitation Act of 1973 (“the Rehabilitation
Act”). The College complies with the ADA and the Rehabilitation Act.

Entering students whose disabilities may require accommodations must bring their written requests for
reasonable accommodations and required documentation to the attention of the Dean of Academic Affairs
and/or the Dean'’s designee as early as possible before the beginning of the semester.

Continuing students have an affirmative duty to notify the College in writing and provide the required
documentation regarding requests for reasonable accommodations to the Dean of Academic Affairs and/or
the Dean’s designee no later than two weeks prior to the date of mid-term exams, final exams, or due dates
for writing assignments.

All students who require auxiliary services must also contact the Dean of Academic Affairs and/or the
Dean’s designee and provide written documentation related to their disability form a qualified medical
professional, along with a written request for auxiliary series, as early as possible before the beginning of
each semester.

Students who request accommodations because of a learning disability are required to provide written
documentation that: 9i) is prepared by a professional qualified to diagnose a learning disability, including
not limited to a licensed physician, learning disability specialist, or psychologist; (ii) includes the testing
procedures followed, the instruments used to assess the disability the test results, and an interpretation of
the test results; and (iii) reflects the individual’s present level of achievement. The student’s documentation
should be as comprehensive as possible and dated no more than three years prior to the student’s request
for services, unless the student had documentation as an undergraduate. Documentation should
adequately measure cognitive abilities (using the Wechsler Adult Intelligence Scale Revised or equivalent
test) and academic achievement skills (using Woodcock Johnson Part I, Wide Range Achievement Test,
Nelson Denny or equivalent test). The achievement test should sample reading, math and writing.

The documentation must include test results for at least the following characteristics: intelligence,
vocabulary, reading rate, reading comprehension, spelling, mathematical comprehension, memory, and
processing skills.

The College keeps all information pertaining to a student’s disability confidential and discloses such
information only to the extent necessary to provide accommodation for the student’s disability. Where it is
deemed appropriate by the Dean of Academic Affairs and/or Dean’s designee, a qualified professional may
be retained by the College to determine the appropriate accommodation for a disability. The Dean of
Academic Affairs and/or Dean’s designee is vested with the authority to develop a reasonable
accommodation plan for all qualified persons with a disability at the College under the ADA or Rehabilitation
Act.

Any student who identifies physical, architectural or other barrier problems should promptly bring these to

Updated: 5/23/2022 Page | 13



the attention of the Dean and/or Dean’s designee.

A student may appeal the Dean of Academic Affairs and/or Dean’s designee decision regarding the
existence of a disability, the denial of an accommodation, or the provisions of the accommodation plan by
filing a written complaint with the Dean no later than 2 weeks following notification of the decision. The
Dean’s decision should be final.

Annual FERPA Disclosure

FERPA Policy

The Family Educational Rights and Privacy Act of 1974, as amended (the “Act”), is a federal law which
requires that Hussian college (a) establish a written institutional policy setting forth the rights granted by
the Act, and (b) make available a statement of procedures covering such rights. The College shall
maintain the confidentiality of Education Records in accordance with the provisions of the Act and shall
accord all the rights under the Act to eligible students who are or have been in attendance at the College.

Persons Protected

The rights of privacy provided herein are accorded to all students who are of have been in attendance at
the College. The rights do not extend to persons who have never been admitted to the College. A
student who has been in attendance at one component of the College does not acquire rights with
respect to another component of the College to which the student has not been admitted. A “component”
is an organizational unit which has separately administered admissions and matriculation policies and
separately maintains and administers Education Records.

Right of Inspection

The Act provides students with the right to inspect and review information contained in their Education
Records, to challenge the contents of those Records which students consider to be inaccurate,
misleading, or otherwise in violation of their privacy or other rights, to have a hearing if the outcome of the
challenge is unsatisfactory, and to submit explanatory statements for inclusion in their Education Records
if the decision of a hearing officer or panel is unacceptable. The Registrar of Hussian college has been
assigned the responsibility to coordinate the inspection and review procedures for Education Records.

Education Records: Definition

The term “Education Records” encompasses all recorded information, regardless of medium, which is
directly related to a student and which is maintained by the College. Education Records include, but are
not limited to, admissions, personal, academic, certain personnel, financial aid, cooperative education,
and placement records, and may also include appropriate information concerning disciplinary action taken
against the student for conduct that posed a significant risk to the safety or well-being of that student,
other students, or other members of the College community. The term “Education Records” does not
include the following:

a. Records of instructional, supervisory, and administrative personnel, and ancillary educational
personnel that are in the sole possession of the maker and are not accessible or revealed to any
other individual except a substitute who may temporarily perform the duties of the maker;

b. Records of a law enforcement unit of the College which are maintained separate from Education
Records, are maintained solely for law enforcement purposes, and are not disclosed to
individuals other than law enforcement officers of the same jurisdiction, provided that Education
Records of the College may not be disclosed to the law enforcement unit;

c. Records relating to individuals who are employed by the College that are made and maintained in
the normal course of business, relate exclusively to individuals in their capacity as employees and
are not available for another purpose.

NOTE: Employment records of persons who are employed solely as a consequence of College
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attendance, e.g., teaching/graduate assistances, work study students, student interns, are
Education Records

d. Records created and maintained by a physician, psychiatrist, psychologist, or other recognized
professional or paraprofessional, acting or assisting in a professional capacity, such as student
health records, to be used solely in connection with the provision of treatment to the student and
not disclosed to anyone other than for treatment purposes, provided that records may be
disclosed to a physician or professional of the students’ choice.

NOTE: Treatment in this context does not include remedial education activities or other activities
which are part of the program of instruction at the School.

e. Records of an institution which contain only information relating to a person after that person is no
longer a student at the institution; e.g., accomplishments of alumni.

Request for Review

Students who desire to review their Education Records must present a written request to the Registrar’s
Office, listing the item or items to be reviewed. Only those Education Records subject to inspection under
this policy will be available for review. The items requested which are subject to review shall be made
available for review no later than 45 calendar days following receipt of a written request. Students have
the right to a copy of an Education Record which is subject to review when failure to provide a copy of the
Record would effectively prevent the student from inspecting and reviewing the Education Record, as
determined in the reasonable discretion of the College. A copy of an Education Record otherwise subject
to review may be refused if a “hold” for non-payment of financial obligations exists. Copies shall be made
at the student’s expense. The fee for making copies of an Education Record is $1 per page and must be
paid at the time copies are requested.

Limitations on Student Rights
There are some limitations on the rights to inspect Education Records. Students shall have no right of
inspection or review of:

1. Financial information submitted by their parents;

2. Education Records containing information about more than one student. In such a case the
College will permit access only to that part of the Education Record pertaining to the inquiring
student.

Waiver of Student Rights

A student may waive any or all of his/her rights under this Policy. The College does not require waivers
and no institutional service or benefit shall be denied a student who fails to supply a waiver. All waivers
must be in writing and signed by the student. A student may waive his/her rights to inspect and review
either individual documents (e.g., a letter of recommendation) or classes of documents (e.g., an
admissions file). The items or documents to which a student has waived his/her right of access shall be
used only for the purpose for which they were collected. If used for other purposes, the waiver shall be
void and the documents may be inspected by the student. A student may revoke a waiver in writing, but
by revoking it, the student does not retain the right to inspect and review documents collected while the
waiver was validly in force.

Consent Provisions

No person outside of the College shall have access to, nor shall the College disclose any personally
identifiable information from a student’s Education Records without the written consent of the student.
The consent must specify the Education Records to be disclosed, the purpose of the disclosure, the party
or class of parties to whom disclosure may be made, and must be signed and dated by the student. A
copy of the Education Record disclosed or to be disclosed shall be provided to the student upon request.

There are exceptions to this consent requirement. The College reserves the right, as permitted by law, to
disclose Education Records or components thereof without written consent to:
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“School officials” who have a “legitimate educational interest.” “School officials” shall mean any
person employed or engaged by the College in an administrative, supervisory, academic, or
support staff position; officer of the College or a member of the Board of Directors; or, person or
entity employed by or under contract with the College to perform a special task (e.g., attorney,
auditory, or collection agent). “Legitimate educational interest” shall mean any authorized
interest, or activity undertaken in the name of the College for which access to an Education
Record is necessary or appropriate to the proper performance of the undertaking, and shall
include, without limitation: performing a task that is specified in or inherent to any school official’s
position description or contract; performing a task that is specified in or inherent to any school
official’s position description or contract; performing a task related to a student’s education;
performing a task related to the discipline of a student; providing a service or benefit relating to
the student or student’s family, such as health care, counseling, job placement, or financial aid;
and maintaining the safety and security of the Hussian campus and facilities.

Officials of other educational agencies or institutions in which a student seeks to enroll.
Officials of other educational agencies or institutions in which the student is currently enrolled.

Persons or organizations providing student financial aid in order to determine the amount,
eligibility, conditions of award, and to enforce the terms of the award.

Accrediting organizations carrying out their accrediting functions.

Authorized representatives of the Comptroller General of the United States, the Secretary of the
U.S. Department of Education, and state or local educational authorities, only if the information is
necessary for audit and evaluation of federal, state, or locally supported programs and only if
such agencies or authorities have a policy for protecting information received from re-disclosure
and for destroying such information when it is no longer needed for such purposes (unless
access is authorized by federal law or student consent).

Sate or local officials to whom disclosure is required by state statute adopted prior to November
19, 1974.

Organizations conducting studies for or on behalf of educational agencies or institutions to
develop, validate and administer predictive tests, to administer student aid programs or to
improve instruction, so long as there is no further external disclosure of personally identifiable
information and the information is destroyed when no longer necessary for the projects.

Persons in order to comply with a judicial order or a lawfully issued subpoena, provided a
reasonable effort is made to notify the student in advance of compliance.

Appropriate persons in a health or safety emergency if the information is necessary to protect the
health or safety of the student or other individuals.

An alleged victim of any crime of violence (as that term is defined in section 16 of title 18, United
States Code), but only the results of any disciplinary proceeding conducted by the College
against the alleged perpetrator of such crime with respect to such crime.

With respect to appropriate information concerning disciplinary action taken against a student for
conduct that posed a significant risk to the safety or well-being of that student, other students, or
other members of the College community, to teachers and school officials within the agency or
institution who the agency or institution has determined have legitimate educational interests in
the behavior of the student or to teachers and school officials in other colleges who have been
determined to have legitimate educational interest in the behavior of the student.
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m. To the Attorney General of the United States or his designee in response to an ex parte order,
based on “specific and articulable facts” that the education records sought are relevant, in
connection with the investigation or prosecution of terrorist crimes.

With respect to items b. and c. above, the student shall be entitled to receive a copy of any disclosed
Education Record upon request.

Institutional Record of Disclosure

The College shall keep a written record of all Education Record disclosures and the student shall have
the right to inspect such record. The record shall include the names of parties or agencies to whom
disclosure is made, the legitimate reason for the disclosure, and the date of the disclosure. No record of
disclosure shall be required for those disclosures made to a student for his/her own use, disclosures
made with the written consent of a student, disclosures made to a “school official” with a “legitimate
educational interest,” disclosures of “Directory Information,” for disclosures to persons or parties identified
in the section entitled “Consent Provisions,” item 6, for purposes of auditing the College’s recordkeeping
practices, or disclosures made to federal law enforcement officials in connection with a terrorist
investigation.

Records of disclosure prepared pursuant to this section or the following section shall be subject to review
only by the student, the custodian and his/her/its staff, “school officials” as defined in the section titled
“Consent Provisions, item 1, and federal state, or local government officials conducting audits of
compliance by the College with the Act.

Re-disclosure of Student Records

Any disclosure of Education Records authorized under this Policy (whether with or without student
consent) shall be made on the conditions that the recipient shall not re-disclose the Education Records
without consent or authorization as required herein, and shall not permit or condone any unauthorized
use.

Authorization for re-disclosure, without consent, for purposes and to persons and parties permitted by
law, may be given to a person or party designated in the section titles “Consent Provisions,” above,
provided such authorization must include a record of:

1. The name of the person or party to whom re-disclosure can be made; and

2. The legitimate interest which the additional person or party has for receiving the information and
the purposes for which it may be used.

Such re-disclosures must be on the conditions set forth in the first paragraph of this section.

Disclosure of Disciplinary Proceedings to Alleged Victims of Crimes of Violence and Non-forcible
Sex Offenses

The College will, upon written request, disclose to the alleged victim of a crime of violence, or a non-forcible
sex offense, the results of any disciplinary hearing conducted by the College against the student who is the
alleged perpetrator of the crime or offense. If the alleged victim is deceased as a result of the crime or
offense, the College will provide the results of the disciplinary hearing to the victim’s next of kin, if so
requested.

Directory of Information

In its discretion, the College may disclosed, publish, or provide Director Information concerning a student
without its consent or a record of disclosure. Directory Information shall include: a student’'s name, address,
telephone number, email address, dates of attendance, degrees and awards received, the most recent
previous educational agency or institution attended by the student, and College level. An individual student
currently enrolled may request that such Directory Information not be disclosed by completing a
nondisclosure form available in and delivery to the Registrar’s Office. Prior to receipt by the Registrar’s

Updated: 5/23/2022 Page | 17



Office of a nondisclosure form, a student’s directory information may be disclosed. Alumni may request
non-disclosure of Directory Information concerning them at any time. Such request will be honored
continuously.

Challenge of Contents of Education Records

Any student who believes that his/her Education Records contain information that is inaccurate or
misleading or is otherwise in violation of his/her privacy or other rights may discuss his/her concerns
informally with the Registrar’'s Office. If the decision of the Registrar’s Office is in agreement with the
student’s request, the appropriate Education Records shall be amended and the student shall be notified
in writing of the amendment. If the decision is not in agreement, the student shall be notified within thirty
(30) calendar days that the Education Records will not be amended and the student shall be notified by the
officer or official of the student’s right to a hearing.

Student requests for a formal hearing must be made in writing within forty-five (45) calendar days after
receipt of the notice from the Registrar’s Office. Within fifteen (15) calendar days after receipt of the written
request the Registrar’s Office shall notify the student of the date, time, and place of the hearing which shall
not be held sooner than fifteen (15) calendar days after issuance of said notice.

The student shall be afforded a full and fair opportunity to present evidence relevant to the issue(s) raised.
If the student desires, he/she may be assisted or represented at the hearing by one or more persons of
his/her choice, including an attorney, at the student’s expense.

The hearing shall be conducted by a person (or persons) designated by the Registrar’'s Office who does
not have direct interest in the outcome of the hearing. The decision of the hearing officer or panel shall be
final, shall be based solely on the evidence presented at the hearing, and shall be in writing, summarizing
the evidence and stating the findings of fact and conclusions which support the decision. The written report
shall be mailed to the student and any concerned party no later than thirty (30) calendar days after the date
of the hearing.

If the hearing officer of pane determines that the Education Records at issue are inaccurate, misleading, or
otherwise in violation of the privacy or other rights of the student, the Education Records shall be amended
in accordance with the decision and the student shall be so informed in writing.

If the hearing officer of panel determines that the Education Records at issue are not inaccurate, misleading,
or otherwise in violation of the privacy or other rights of the student, the student may place in the Education
Records a statement commenting on the information in the Education Records, or a statement setting forth
any reasons for disagreeing with the decision of the hearing officer or panel. The statement shall be placed
in the Education Records and shall be maintained as part of the Education Records so long as the
Education Records are maintained and shall be disclosed whenever the Education Records in question are
disclosed.

Note: Rights of challenge cannot be used to question substantive educational judgments which are
correctly recorded (e.g., course grades with which the student disagrees).

A student who believes that the determination made concerning his/her challenge was unfair or not in
keeping with the of this Policy or the Act may request, in writing, assistance from the Dean of Academic
Affairs of the College to aid him/her in filing a complaint with the Family Policy and Regulations Office, U.S.
Department of Education, 400 Maryland Avenue, Washington, D.C. 20202-46045.

Destruction of Records

Once a student has requested access to his/her Education Records, such Records shall not be destroyed
until inspection and review have been provided or, if denied, until all complaint proceedings have been
completed. Subject to the foregoing condition, the obligation to maintain student statements of clarification
exists only so long as the underlying Education Records are maintained. Subject to other applicable laws,
policies, or regulations, the College reserves the right to dispose of Education Records when it deems
appropriate.
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Fair Use and Protection of Copyright

The owner of literary works, music, audio-visual works, software, games and images found on the internet
are protected by federal copyright law. The unauthorized distribution of copyrighted material, including
unauthorized peer-to-peer file sharing, may be subject to civil and criminal liabilities. Copyright laws allow
the owners the right to control their distribution, modification, reproduction, public display and public
performance. Without permission from the copyright owner, it is generally illegal to use file sharing
networks to download and share copyrighted works unless ‘fair use’ or another exemption under
copyright law applies.

Section 107 of the Copyright Act provides guidance for the use without permission of copyrighted material
for the purpose of criticism, comment or teaching under certain limited circumstances. There is no blanket
exception from liability for students or employees of educational institution. A review must be made to
determine if the purpose for the use of copyrighted material without permission falls within ‘fair use’ or one
of the other exceptions in the Act. Sharing of music, videos, software and other copyrighted materials is
very likely not to be considered ‘fair use’.

There are no explicitly defined specifications as to what may constitute fair use, but the following four
factors must be considered:

e The purpose and character of the use, including whether the use is for commercial or non-profit
educational use.

e The nature of the copyrighted work being used.

e The nature and the amount and substantiality of the material used.

o The effect of use on the actual or potential market for value of the work.

When in doubt as to whether using material is a copyright infringement, the copyright owner should be
contacted to obtain written permission for use of the material. When in doubt, campus staff may seek
guidance from the college Legal Department.

Daymar College complies with the copyright laws as applied to proprietary schools. Using and/or
photocopying copyrighted material in projects by faculty, students, and staff without permission from the
copyright owner is prohibited. Faculty members are required to instruct students in the proper use of
licensed materials in their works and are charged with the responsibility of monitoring the work of
students to ensure that they use only licensed materials in their projects. This standard applies to printed,
web-published, audio, and video materials, as well as to computer software.

Emergencies
In the event of a federal, state, or local emergency or event that in the reasonable discretion of Daymar

College presents a risk to the health, safety or general welfare of Daymar College’s students, faculty or
staff (in all such cases a “Hazardous Event”) whether or not an emergency declaration or other
governmental recognition of the Hazardous Event has been issued, Daymar College may make
adjustments to affected programs in relation to the length or commencement date of any program term,
course schedules, location of instructional delivery and/or delivery modality (e.g. in-person, online
distance education, etc.), or other changes (collectively, “Program Changes”) to the extent the program
as modified continues to meet the established program objectives, applicable law, regulation, and
government and accrediting agency policy and standards as modified by any agency policies or guidance
specifically related or in response to the Hazardous Event. Daymar College will limit the duration of the
Program Changes resulting from a Hazardous Event that materially modify the nature and scope of a
program when, in Daymar College’s reasonable discretion, the risk posed by the Hazardous Event has
sufficiently subsided. STUDENT RECOURSE, AND HUSSIAN COLLEGE’S SOLE LIABILITY TO
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AFFECTED STUDENTS AND/OR ANY PERSON SEEKING A RETURN OF AMOUNTS PAID, OR
CANCELLATION OF AMOUNTS OWED, TO DAYMAR COLLEGE, RELATED TO PROGRAM
CHANGES INSTITUTED IN ACCORDANCE WITH THIS PARAGRAPH SHALL BE LIMITED TO THE
STUDENT’'S EXPRESS RIGHTS TO REFUND OF TUITION AND/OR FEES UNDER THEIR
APPLICABLE ENROLLMENT AGREEMENT AND OTHER APPLICABLE DAYMAR COLLEGE POLICY.

Section Three: Health/Safety Policies and Procedures

Non-Harassment Policy

The College prohibits any form of intimidation or harassment based on race, creed, color, sex, age,
disability, veteran's status, national or ethnic origin, sexual orientation, gender identity, gender
expression, or religion as to the learning and working environment or other treatment of its students,
prospective students, associates, or prospective associates.

Definition of Sexual Harassment

Sexual harassment consists of unwelcome sexual advances, requests for sexual favors, or other verbal or
physical conduct of a sexual nature where:

a. Submission to such conduct is an explicit or implicit term or condition of a person’s status in a
course, program or activity or in admission, or in an academic decision;
Submission to or rejection of such conduct is used as a basis for an academic decision; or
Such conduct has the purpose or effect of unreasonably interfering with an individual’s work or
academic performance or creating an intimidating, hostile, or offensive work or educational
environment.

Sexual violence is considered to be a form of sexual harassment and is defined as physical sexual acts
perpetrated against a person’s will or where a person is incapable of giving consent to the victim’s use of
drugs or alcohol.

Examples of sexual harassment include, but are not limited to: unwanted sexual advances; demands for
sexual favors in exchange for favorable treatment; verbal abuse of a sexual nature; graphic commentary
about an individual’s body, sexual prowess, or sexual deficiencies; leering; whistling; touching; pinching;
assault; coerced sexual acts; suggestive, insulting or obscene comments or gestures; stalking; and
displaying sexually suggestible objects or pictures. Daymar College prohibits all conduct of this nature
whether or not such conduct violates any applicable laws.

Other Forms of Harassment

Verbal abuse, insulting comments and gestures, and other harassing conduct are also forbidden under this
policy when directed at an individual because of his or her race, color, sex, sexual orientation, familial
status, age, religion, ethnic origin, genetic marker, or disability. It is the responsibility of each employee and
each student to conduct himself or herself in a professional manner at all times and to refrain from such
harassment.

Any student who believes he or she has been the victim of sexual harassment, violence or denied any

service or benefit because of sex discrimination may follow the steps outlined here. Students may also
attempt to resolve the matter informally or immediately file a formal grievance, at the option of the student.
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Sex Discrimination and Harassment Complaints

For more information on the Discrimination or Harassment Complaint Procedure, please refer to Section 2
of this catalog.

If desired, inquires or appeals beyond the institutional level may be directed to the U.S. Department of
Education, Office for Civil Rights, at (800) 421-3481 or ocr@ed.gov, if you believe the school is violating
Federal law. If you wish to fill out a complaint form online, you may do so at:

http://www2.ed.gov/about/offices/list/ocr/complaintintro.html.

Student Bill of Rights

This document outlines your rights according to the Sexual Violence Education at
Institutions of Higher Education Act, should you become a victim of sexual violence.

The College understands the trauma connected with being a victim of sexual violence and
promises complete confidentiality of any information you provide to a school administrator.
We also promise that we will assist you in notifying any outside individuals or agencies if you
so choose.

You have the right to notify the following individuals or agencies if you are a victim of sexual
violence.
School administrator responsible for dealing with sexual violence:

e Please contact the Dean of Academic Affairs at the campus.
= Building Security can be reached at the front desk or by phone.
= Contact Police: 911

You have the right to request assistance from the College to make these natifications.
You have the right to obtain an order of protection, no contact order, restraining order, or
similar lawful orders issued by a criminal or civil court, or enforce an order already in
existence.

You have the right to request that prompt disciplinary proceeding be initiated against the
accused.

You have the right to be notified of the outcome of any disciplinary actions against the
accused.

You have the right to be notified of any options of changing your academic or campus living
situation.

You have the right to have others present during disciplinary proceeding or other related
meetings.

Policy Concerning Sexual Violence

Sexual violence refers to physical sexual acts perpetrated against a person’s will or where a person is
incapable of giving consent due to the victim’s use of drugs or alcohol. Sexual violence includes rape,
sexual assault, sexual battery and sexual coercion. Sexual violence is considered a form of sexual
harassment, and is therefore a form of sex discrimination. Acts involving sexual violence, sexual
harassment or sex discrimination are not tolerated by Daymar College. Complaints of sexual violence
should be made to the Dean of Academic Affairs or designee.

Upon learning of possible sexual violence involving a student, Daymar College will take immediate action
to investigate or otherwise determine what happened. Such action may include, but is not limited to,
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speaking with the alleged victim, the alleged perpetrator and other potential withess as appropriate and
reviewing other evidence such as calendars, videos, phone records, etc.

If Daymar College determines that sexual violence may have occurred, Daymar College will take steps
proactively designed to promptly and effectively end the sexual violence or the threat of sexual violence,
prevent its recurrence, and address its effects regardless of whether the alleged actions are subject to
criminal investigation.

Daymar College will use good faith efforts to protect the alleged victim from any hostile environment at the
school and any subsequent harassment or retaliation. Such efforts may occur prior to the outcome of the
investigation and may include:

1. Reporting any subsequent harassment or retaliation to the Dean of Academic Affairs
Providing an escort to ensure the alleged victim can move safely between classes and activities
Ensuring that the alleged victim and the alleged perpetrator do not attend the same classes
Providing referral to counseling services or providers
Providing academic support services, such as tutoring
Arranging for the victim to re-take a course or withdraw from a class without penalty

o0k wN

Reporting an Assault

In the event of an assault on campus, victims should first call 911 for immediate help. A complete report of
an assault on campus should be made promptly to a campus official, preferably within 48 hours of the
occurrence. Faculty, administration, and staff are required to provide immediate support and assistance to
the victim. At the victim’s request, the Dean of Academic Affairs or any administrator will assist victims in
filing criminal charges with the appropriate law enforcement officials. In the event of an assault against a
student or employee occurring off-campus, victims should call 911 to request police assistance and to report
the crime in the jurisdiction in which the crime occurred. Daymar College will assist law enforcement
authorities for the purposes of obtaining, securing, and maintaining evidence in connection with any alleged
crime of violence committed on campus.

Reporting Health or Safety Hazard

Students should immediately report health or safety hazards to the Dean of Academic Affairs or designee.
Any accident or injury, no matter how slight, must also be reported immediately.

Campus Security

The College strives to maintain a safe, crime-free environment. The College is required to have available a
copy of crime statistics for distribution to every student. At each New Student Orientation the College
distributes a copy of the crime statistics. Additional copies are available and can be obtained from the
Student Services office and on the College’s website at http://www.daymarcollege.edu/admissions/student-
information.

The Campus Sex Crimes Prevention Act (CSCPA) is a federal law that was enacted on October 28, 2000.
This law facilitates the tracking of convicted, registered sex offenders who are: 1) students of, 2) employees
of, or 3) volunteers at an institute of higher education.

The CSCPA amends the Jacob Wetterling Crimes Against Children and Sexually Violent Offender
Registration Act (WETTERLNG) to require sex offenders who are already required to register in a state to
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provide notice, as required under state law, of each institution of higher education in that state at which the
person is employed or carries on a vocation or is a student effective as of October 28, 2002.

The CSCPA also amends the Jeanne Clery Disclosure of Campus Security Policy and Campus Crime
Statistics Act (CLERY) to require institutions of higher education to issue a statement, in addition to other
disclosures required under CLERY, advising the campus community where law enforcement agency
information regarding convicted sex offenders is provided by their state.

Finally, the CSCPA amends the Family Educational Rights and Privacy Act (FERPA) to state that nothing
in FERPA can prohibit an institute of higher education from disclosing information provided to that institution
concerning registered sex offenders.

The United States Department of Justice provides a publicly accessible database of sex offenders that are
required to register. This database may be accessed at https://www.nsopw.gov/en.

The Ohio Attorney General’s Office provides a publicly accessible database of sex offenders that are
required to register. This database may be accessed at
http://sheriffalerts.com/cap _main.php?office=55149.

The Tennessee Bureau of Investigation provides a publicly accessible database of sex offenders that are
required to register. This database may be accessed at https://www.tn.gov/tbi/general-information/redirect-
tennessee-sex-offender-reqistry-search/sex-offender-reqistry-search.htmil.

Drug-Free Workplace and Campus

The unlawful possession, use, or distribution of drugs or alcohol by students or associates is absolutely
prohibited on the College’s premises or at any of its activities or events. Violation of this policy can lead to
disciplinary action up to and including dismissal from Daymar College.

Health Risks Associated with the Use of Alcohol

Short-Term Risks
e Increased risks of accidents and injuries
o Alcohol-related traffic accidents (the leading cause of death for teens)
e Alcohol slows reaction time, decreases muscle coordination, and impairs vision
o Fatal overdose
e Unconsciousness or blackout
e Death by aspiration of vomit
e Nausea
o Gastritis

Long-Term Risks
¢ Increased blood pressure
¢ Increased risk of heart attack
e Brain damage resulting in permanent psychosis
e Cancer of the mouth, esophagus or stomach
e Liver damage (cirrhosis, alcohol hepatitis, cancer)
e Ulcers and gastritis
e Pancreatitis
e Birth defects
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¢ In males — testicular atrophy and breast enlargement
¢ Infemales — increased risk of breast cancer
e Prolonged, excessive drinking can shorten life span by ten to twelve years.

Health Risks Associated with the Use of Drugs

Amphetamines (Speed, Uppers)
e Malnutrition
e Hallucinations
e Dependence, psychological and sometimes physical
Deliriants (Aerosols, Lighter Fluid, Paint Thinner)
e Permanent damage to lungs, brain, liver, bone marrow
e Loss of coordination, confusion, hallucinations
o Overdose causing convulsions, death
Depressants (Barbiturates, Tranquilizers, Methaqualone)
e Confusion, depression, loss of coordination
o Dependence, physical and psychological
e Coma, death (caused by overdose)
e Can be lethal when combined with alcohol
Hallucinogens (LSD, PCP, DMT, STP, Mescaline)
e Hallucinations, panic, irrational behaviors (which can lead to increased risk of accidents, injuries)
e Tolerance overdose leading to convulsions, coma, death
e Possible birth defects in children of LSD users
Intravenous Drug Use
e Places one at risk for HIV infection (the virus causing AIDS) when needles are shared
Marijuana and Hashish
e Chronic bronchitis
o Decreased vital capacity
e Increased risk of lung cancer
e In men — lower levels of testosterone and increase in abnormal sperm count
Stimulants (Cocaine)
e Painful nosebleeds and nasal erosion
¢ Intense “downs” that result in physical and/or emotional discomfort
e Tolerance and physical dependence can develop
Narcotics (Heroin, Morphine, Codeine, Opium)
e Malnutrition
e Hepatitis
e Loss of judgment and self-control leading to increased risk of accidents, injuries
e Dependence
e Overdose leading to convulsions, coma, death

The illicit possession, use, or distribution of drugs or alcohol by any of the College’s students or associates
on the College’s premises or at any of its activities may result in the following sanctions:

e Immediate expulsion from school or termination of employment.
e Referral to a counseling agency.
o Referral for prosecution to the appropriate authorities.
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e Reentry may be made only at the discretion of the Director or the Dean of Academic Affairs.

Suicide Prevention Policy

Daymar College is committed to the well-being and safety of its college community. Daymar College
expects and encourages students to maintain a reasonable concern for their own self-welfare and in turn,
the welfare of the college community. In the event that Daymar College has reasonable cause to believe
that a student attempted, will attempt, or has engaged in efforts to prepare to commit suicide, the campus
may require the student to suspend their studies at Daymar College until the student can demonstrate that
they have sought help or assistance from others including family, mental health professionals, support
groups or any other resource that offer support around suicidality.

Students with psychological impairments that affect the student’s ability to function in the college community
(academically, socially or otherwise) may opt for a medical withdrawal. Students who need to be
hospitalized due to a suicide attempt and/or suicidal ideation may be asked to demonstrate that they are
safe by providing appropriate documentation from a licensed mental healthcare provider stating that the
student can safely return to the college and is not believed by the healthcare provider to present a threat to
harm himself/herself or others. Notwithstanding, the college at its discretion may set restrictions and/or
conditions for the student to return to the college including receiving outside counseling and signing a safety
contract.

Daymar College cannot provide the long-term psychological treatment that is necessary for students
experiencing suicidal distress. Because of the serious nature of attempted suicide and/or suicidal ideation,
the student’s parents or other support person(s) may be contacted by the college and informed of the
student’s condition. The Family Educational Rights and Privacy Act (FERPA) permits college officials to
contact parents without the student’s consent, “if knowledge of the information is necessary to protect the
health and safety of the student or other individuals.” If circumstances indicate further harm may come to a
student by contacting family members, other options may apply.

Health and Immunization Policy

Students are expected to maintain up-to-date immunizations and be prepared to provide proof of
immunization, if required, for externship or clinical site placement. Specific immunization requirements
can vary, depending upon externship or clinical site requirements.

Background Check

A national criminal background check is required for enroliment in certain programs and/or for placement
at certain externship sites. Evidence of a criminal record may prevent prospective students from enrolling
in these programs and/or prevent enrolled students from being placed at certain externship sites.

e In the event that a student experiences a legal issue, while within the program, it is their
responsibility to disclose in writing, any legal issues, with the exception of a traffic violation,
immediately should the student be enrolled in a program that requires licensure or certification.
Failure to disclose information about previous drug use or previous criminal offenses could result
in immediate dismissal. Failure to disclose this information could also result in a future inability to
achieve licensure.

Updated: 5/23/2022 Page | 25



Medical Responsibility and Risks

When enrolling at Daymar College, the student accepts full financial responsibility for all medical treatment
and care and/or disability costs for any illness and/or injury incurred while on campus or at an Daymar
College-affiliated clinical training site. While on clinical training/practicum/internship, students will adhere to
standard health policies at their respective facilities. The student understands that neither Daymar College
nor the affiliated clinical training/ practicum/ internship facilities carry medical insurance or Workers’
Compensation coverage for students of Daymar College. Daymar will not accept responsibility for medical
or other costs incurred by sick or injured students while on an Daymar College campus or on clinical
training/practicum/internship.

No Smoking Policy

Daymar College provides a non-smoking work and study environment. Smoking is only allowed in
designated smoking areas outside of Daymar College facilities. This no smoking policy applies to all forms
of smoking including e-cigarettes and vapor devices.

Firearms Policy

It is the responsibility of all employees, students, alumni and all others to adhere to the provisions set forth
in this policy and to report any known violations of this policy to the Dean of Academic Affairs.

It is the responsibility of campus leadership to enforce compliance with this policy and to take corrective
action when necessary.

Conditions/Guidelines:

a. This Policy applies to anyone on college premises, unless otherwise prohibited by law.

b. Firearms, including concealed weapons, are not permitted on college premises and/or at college
events, except by sworn members of a law enforcement agency acting in performance of their
duties and/or employees of a licensed armored car service providing contracted services to Daymar
College or to college vendors and contractors (where approved by Daymar College) may carry
weapons.

c. Firearms are not permitted in any vehicle while the vehicle is parked on college property, whether
said property is owned or leased by the college or provided to Daymar College for its use, except
where otherwise required by law.

d. Anyemployee or student who becomes aware of a violation of this policy should immediately notify
the Dean of Academic Affairs, a member of management, or a member of school staff.

Violation of this policy is considered a serious offense that endangers the safety of anyone on college
premises. Any person violating this policy may be required to leave college premises. Employees violating
this policy are subject to discipline, up to and including termination. Students violating this policy are subject
to suspension or dismissal from school.
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Section Four: Student Rights and Responsibilities

Statement of Student Rights and Responsibilities

All students enrolled at Daymar College assume an obligation to conduct themselves at all times as
responsible members of the campus community, to respect the personal and property rights of others, and
to support the educational mission of Daymar College. Daymar College insists that its students demonstrate
personal and professional integrity in addition to academic excellence.

Daymar College Ethical Code of Conduct

Students are expected to conduct themselves in an ethical, professional, and civil manner. Unprofessional
behavior includes, but is not limited to, hostile or careless uses of profanity or obscenities, physical displays
of anger or aggressiveness, threatening gestures or comments, violence or harassment, insubordination or
persistent, disrespectful arguing, or any other illegal or unethical conduct. Unprofessional behavior may be
cause for disciplinary action.

Daymar College is dedicated to the advancement of knowledge and learning, as well as to the development
of responsible personal and social conduct. Each student, by registering, assumes the responsibility of
becoming familiar with, and abiding by, the general standards of conduct expected by Daymar College, as
well as those of their respective disciplines. By way of example, each student is expected to refrain from
engaging in the following:
e Academic dishonesty of any kind with respect to examinations or coursework. This includes any
form of cheating and plagiarism.
o Falsification or alteration of Daymar College documents, records, or identification cards.
e Forgery, issuing bad checks, or not meeting financial obligations to Daymar College.
o Theft or the deliberate damaging or misusing of property belonging to others or the property of
Daymar College.
e The manufacture, possession, use, or distribution of any form of alcoholic beverages or illegal drugs
while on Daymar College property.
e Possession, display, or use of any dangerous instrument, weapon, or explosives (certified law
enforcement officers required by their employer to carry a firearm are excluded).
e Disrupting the study of others or of Daymar College activities, or interfering with the freedom of
movement of any member or guest of the Daymar College community.
o Deliberate interference with academic freedom, freedom of speech, or movement of any member
or guest of the Daymar College community.
e Participation in any activity that disrupts or interferes with the education of others or the orderly
operation of Daymar College.
e Physical abuse, threatening acts, or harassment toward others.
e Students in all programs are also required to demonstrate behavior that conforms to standard
codes of conduct of their respective disciplines.
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Academic Dishonesty/Plagiarism

Plagiarism is the act of using the work of another author as one’s own without giving full credit to that author.
That is “stealing” someone else’s work rather than giving full credit to the original author. Academic
dishonesty includes plagiarism but also includes:

e Theft of someone else’s work;

e Prohibited collaboration in completion of course work, including submitting someone else’s creation

as one’s own work;
e Use of tools and resources disallowed by the instructor;
e Inappropriate submission of the same work in more than one course.

Students are expected to conduct themselves with integrity in the completion of their course work and the
pursuit of their academic achievement.

The following are Daymar’s policies and procedures in cases of plagiarism and academic dishonesty:

o First Offense: The first occurrence of plagiarism or academic dishonesty will result in a warning
for the student and a grade of zero on the assignment or course work. The student will receive a
written warning of the offense and a thorough explanation of plagiarism and academic dishonesty
and their consequences. The warning will inform the student of the consequences of incurring
further offenses.

o Second Offense: The student will receive a failing grade in the course involved and disqualification
from receiving academic honors upon graduation. The offending student will receive a written
warning of the offense and incurred penalty from an academic administrator. The warning will
inform the student of the consequences of incurring a third offense.

e Third Offense: The student will receive a failing grade in the course involved and permanent
dismissal from Daymar. The student will receive a written notification of the offense and incurred
penalty from an academic administrator.

Reasons for Dismissal

Students may be dismissed from Daymar College for reasons other than those described under “Academic
Dismissal” in Section Seven of this catalog. If the institution determines that a student cannot satisfactorily
meet the academic, professional, or ethical expectations, the expectations detailed in the student
responsibility policy, or other expectations of the program, then the student may be dismissed from Daymar
College. Dismissal normally occurs when the Student Conduct Committee or Dean of Academic Affairs
makes a decision for dismissal and communicates that decision to the student.

It is the responsibility of all students to be familiar with the Daymar College Ethical Code of Conduct.

Student Right to Appeal: Appeal of Disciplinary Action or Dismissal

Students have the right to appeal dismissal and disciplinary actions taken against them, as well as final
decisions regarding any other dispute resolution procedure, except for dismissal due to violation of the
Maximum Allowable Timeframe policy or the inability to achieve a cumulative GPA of 2.0 by the completion
of their program. Students who believe they have extenuating circumstances regarding a particular matter
or believe that they have been treated in an arbitrary or biased fashion and/or without adherence to Daymar
College policies and procedures may file an appeal. For the purposes of this policy, “bias” shall mean
inequitable treatment based upon a student's membership in a class protected from discrimination under
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relevant Daymar College policy, and shall not encompass personality conflicts between student and
instructor/administrator. See Section 7 of this catalog for Appeals Committee procedures.

Financial Aid: Student Rights and Responsibilities

Be a Responsible Borrower: The U.S. Department of Education published a document to help students
graduate with less debt. It can be found at https://studentaid.ed.gov/sa/sites/default/files/responsible-

borrower.pdf.
Term Course Load: Changes in enroliment may also affect the amount of financial aid that is paid.

Notify the financial aid office of any changes to your class schedule if they differ from your estimated
financial aid plan.

Academic Progress: You must maintain satisfactory academic progress, as described in the catalog, in
order to receive Title IV funding.

Awards: Awards may be revised. If your awards are revised, revisions will be posted to your Daymar
student portal. You may request a paper copy of your Estimated Financial Aid Plan.

Complete Term: If you do not complete the term, you may be required to repay all or part of funds
credited to your student account.

Credit Balances: If a credit balance on your student account results for the application of Title IV aid, the
credit balance will be handled according to Allocation of Title IV Credit Balance form that you have
signed.

Disbursements: Checks for credit balances are issued in a timely manner, within 14 days of the date of
availability. Your Federal awards, except for Federal Work Study, are disbursed directly to your student
account as soon as funds are available from the funding source - the U.S. Department of Education

Delivery of Funds: Your funds are delivered to the school by the funding source (for example, the
federal government). Funds are not always available at the beginning of each term.

Eligibility: You must meet all eligibility requirements for each type of award offered to you. Your
eligibility will be reviewed each term and at each disbursement.

Grant Awards: Typically, grants do not have to be repaid. However, if you receive excess grant funds or
if you do not complete the term and maintain satisfactory academic progress, you may be required to
repay all or part of your grant funds.

Failure to Repay: Failure to repay your student loan can negatively impact your credit rating, your
eligibility for Title 1V aid in the future and, in some cases, your future employment. Failure to repay is
serious.

Loan Awards: Loan awards must be repaid in full, including applicable interest.

Loan Disbursements: Federal loan funds are processed through electronic funds transfer. A notice will
be sent to your student portal, when disbursements are received. You have the right to cancel all or part
of a loan within a specified time frame.

Loan Fees: Federal Stafford and PLUS loans are subject to origination fees. Generally, net
disbursement is 1 percent less than gross amount of loan. Gross amount must be repaid.

Daymar Grants: The Daymar Grant Fund Source(s) does not carry a cash value; therefore no
refunds/stipend/loan advance check will be issued from this fund source.

Title IV Awards: Title IV awards are funded by the federal government. They include Federal Pell Grant,
Federal Supplemental Educational Opportunity Grant (FSEOG), Federal Work Study, Federal Stafford
Loan, Federal PLUS loan.
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Section Five: Admission Policies

Admission Procedures and Conditions

Applicants applying for admission to Daymar College (“the College”) are required to:

e Complete all enroliment documents including the application and enroliment agreement along with
the College disclosure forms as applicable. Applicants under the age of 18 are required to obtain a
parent or legal guardian signature on the enroliment agreement and other enroliment documents.

e Provide proof of high school diploma or a General Educational Development diploma (GED), or its
equivalent as determined by the College. An example of an equivalent is an earned degree from
an accredited postsecondary institution. Any international transcript or diploma must be evaluated
for equivalency by a NACES approved transcript evaluation agency.

e Attend a Career Planning Session.

e Complete the Online Readiness Assessment.

e Complete, under Program Specific Requirements, programmatic requirements as indicated below.

e Provide proof of immunization (This applies only to Tennessee ground campuses that have a
student population of 200 or more)

Admission to the College is based upon the applicant’s meeting the above requirements, a review of the
applicant’s previous educational records, and a review of the applicant’s career interests. If previous
academic records indicate that the College’s education and training would not benefit the applicant, the
College reserves the right to advise the applicant not to enroll.

It is the responsibility of the applicant to ensure that the College receives all required documentation, and
all records provided become the property of the College. No action upon an application for admission will
proceed without the required documentation.

Based on the College policies and class availability, you may be able to enroll beyond the first day of
classes. Contact the College’s Admissions Department for more information.

Readmission Process after Withdrawal/Dismissal

Students who have been withdrawn from Daymar College for a period of greater than one year must reapply
for admission and will be subject to the admissions requirements in effect at the time of reapplication. These
applicants must submit the materials required by the campus and program to which they are reapplying.

Students who have been dismissed from Daymar College or denied an appeal may apply for readmission
one year after the term/session in which dismissal occurred or the appeal denied, but must provide
demonstrable evidence of likely academic success to be considered. Students who have been dismissed
from Daymar College and not readmitted to a program of study are prohibited from taking coursework at
any Daymar College location. Students who have been dismissed from Daymar College due to Maximum
Time Requirement (MTF) or the inability to achieve the minimum required cumulative GPA may not apply
for readmission.

Students who are readmitted after an absence of one year or more must complete all requirements of the
program in the year of readmission. This may require additional course work, replacement of courses that
have been substantially modified, and/or other academic requirements.
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Reinstatement After Administrative Withdrawal for Non-Continuous Enroliment

Students who are administratively withdrawn from Daymar College for failing to remain continuously
registered may request reinstatement if the period of absence is less than one year. If the request for
reinstatement is granted, students will continue in their existing program of study unless changes required
by accrediting or regulatory bodies have been enacted during the period of absence. In such cases, the
student will be required to complete the program with any such modifications.

Readmission after Extended Absence

Students who have been withdrawn from the school for more than ten years will be required to have all
prior coursework re-evaluated for determination of relevancy to current practice. Faculty members
appointed by the campus Dean of Academic Affairs or Program Director will conduct the evaluation of
coursework.

Proof of Graduation

Official proof of graduation includes an official high school transcript or official documentation of high school
graduation equivalency. An initial admission decision can be made on the basis of an unofficial proof of
graduation, with the exception of an international proof of graduation, which requires equivalency evaluation
by a NACES approved transcript evaluation agency.

Acceptable forms of unofficial proof of graduation include the following:
e Copy of high school transcript showing date of graduation
e Copy of high school diploma
e Copy of form DD214 indicating high school graduation status
e Letter from student’s high school verifying graduation status
e Copy of GED completion documentation
e Copy of transcripts from an accredited post-secondary institution indicating graduation from said
post-secondary institution

Official or unofficial proof of graduation must be received prior a student beginning class. Title IV aid will
not be disbursed and charges may not be assessed until verification of graduation or completion has been
received by the College. Official proof of graduation must be received not later than the end of the student’s
first term/session of enrollment. Failure to provide official proof of graduation within 12 weeks of the
student’s enrollment start date will result in cancellation of enroliment. If charges are assessed and the
enrollment is cancelled, the charges will be reversed.

Program Specific Requirements

Medical Massage Therapy Program - Ohio

Students must be licensed to practice in the field of massage therapy. Therefore, before an applicant is
accepted into the Medical Massage Therapy Program, a criminal background check must be received by
the College. In the event the criminal background check contains any evidence that the applicant has been
convicted of, entered a plea of no contest or guilty to, or received deferred adjudication for crimes or
offenses, the applicant may not be admitted into the Medical Massage Therapy Program.
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Medical Massage Therapy Program - Tennessee

Students must be at least eighteen (18) years old; must be legally entitled to live and work in the United
States; and must not have been convicted of the offense of prostitution or sexual misconduct.

Students must be licensed to practice in the field of massage therapy. Therefore, before an applicant is
accepted into the Medical Massage Therapy Program, a criminal background check must be received by
the College. In the event the criminal background check contains any evidence that the applicant has been
convicted of, entered a plea of no contest or guilty to, or received deferred adjudication for crimes or
offenses, the applicant may not be admitted into the Medical Massage Therapy Program.

Background Check Requirements

Before an applicant is accepted into the Criminal Justice Program, Dental Assisting Program, Medical
Assisting - Clinical Program, Medical Massage Therapy Program, or Pharmacy Technology Program,
a national criminal background check must be received by the College. In the event the national criminal
background check contains any evidence of a felony conviction, the applicant may not be admitted into
these programs.

Immunization Requirements

This requirement applies only to Tennessee ground campuses that have a student population of
200 or more

Applicants enrolling are required to provide immunization documentation. Immunization is defined as
measles, mumps, rubella, and varicella. An applicant my start classes after receiving the first dose of each
required vaccine. The student must provide documentation of receiving the second dose prior to the start of
their second term. The student may be withdrawn from Daymar for failure to provide required immunization
documentation.

Admission Decisions

Admissions Appeal Policy

Applicants who are denied admission into a program may appeal the decision in writing to the Vice
President of Academics within fifteen (15) business days of the date the applicant received notice of the
applicant’s denial of admission with the exception of Medical Massage Therapy as listed above. The
decision of the appeal is made by the Vice President of Academics and that decision is final.

Late Admission

Daymar College recommends that applicants apply well before their expected program start date to allow
sufficient time to complete all necessary requirements for admission. Daymar College may allow a student
to start classes after the beginning of an academic session if the student completes all admission
requirements and begins class within the add/drop period.

Early Acceptance

Early Acceptance may be granted to an applicant who is otherwise qualified for admission, but who has not
yet earned the degree required for admission (e.g., a student currently enrolled in high school who is
applying for a diploma or associate’s or completed the TOEFL® examination). To qualify for early
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acceptance, the applicant must provide a transcript or other documentation that he/she is in the final year
of the required diploma or degree program. Prior to starting classes, the applicant must demonstrate that
all admission requirements have been satisfied and provide a transcript documenting receipt of the diploma
or degree.
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Section Six: Financial Policies and Assistance
Tuition and Fees — Effective April 13, 2021

Program Credential Tuition per 6 | Total Tuition
Week Term

Billing & Coding Diploma $2,793.50 $22,348.00
Specialist
Dental Assisting Diploma $2,793.50 $16,761.00
Medical Assisting — Diploma $2,793.50 $22,348.00
Clinical
Pharmacy Diploma $2,793.50 $25,141.50
Technology
Accounting Associates $2,793.50 $33,522.00
Business Associates $2,793.50 $33,522.00
Management
Criminal Justice Associates $2,793.50 $33,522.00
Pharmacy Associates $2,793.50 $33,522.00
Technology
Business Bachelor $2,793.50 $64,250.50
Management
Criminal Justice Bachelor $2,793.50 $64,250.50
Healthcare Bachelor $2,793.50 $64,250.50
Administration —
Billing & Coding
Specialist

Effective for students beginning September 14, 2021 or after:

Program Credential Tuition per Total Tuition
Payment
Period
Medical Massage Diploma 1st payment, $13,000
Therapy — 750 clock 500 clock
hours (Nashville, TN hours:
campus only) $6,500.00
2" payment,
250 clock
hours:
$6,500.00
Medical Massage Diploma 1st payment, $13,000.00
Therapy — 750 clock 505 clock
hours (Columbus, OH hours:
campus only) $6,500.00
2" payment,
245 clock
hours:
$6,500.00

Term charges are the comprehensive costs except for certain fees that may not apply to every student.
Examples include, but are not limited to, proficiency exam fees, transcript fees, returned check fees,
photocopy fees, unreturned test book fees, and facsimile fees. If the student withdraws from the College,
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all balances owed to the College are immediately due and payable, including any financial assistance funds
that have not been received by the College. Any balances not paid on time are subject to late charges,
collection costs, and attorney’s fees. Any financial assistance the student receives will be applied to the
charges for the term in which the financial assistance is received, and any overpayment will be applied to
the next term’s charges or in accordance to regulatory requirements. The student is expected to pay in full,
before commencement of classes, including all charges for any courses retaken due to a failing grade.

Students’ Financial Aid Rights and Responsibilities

e Students have the right to obtain information about financial assistance programs available at the
College.

e Students have the right to discuss financial aid decisions with personnel in the Financial Services
Department.

e Students have the right to appeal financial aid decisions.

e Students are responsible for following application and/or reapplication procedures.

e Students are responsible for informing the Financial Services Department of any change in their
enrollment status.

Federal Financial Aid Programs

Financial aid programs are available at Daymar College (“the College”) to provide assistance to qualifying
students for their education. Grants, loans, and part-time employment may be available in a variety of
combinations to meet the difference between the amount students and their families can reasonably be
expected to provide and the cost of attending the College. Most financial aid programs are paid on a
payment period basis, as defined by the Department of Education. Assistance in applying for these
programs are provided through the Financial Services Office and visiting https://studentaid.ed.gov/sa/fafsa

Federal Programs Types of Aid Program Details

Federal Pell Grant Grant: does not have to

be repaid

For undergraduates with financial need who have not earned

Bachelor’s or professional degrees; in some cases, however, a
student enrolled in a post baccalaureate teacher certification
program might receive a Federal Pell Grant. A student can
receive a Federal Pell Grant for no more than 12 semesters or
the equivalent (roughly six years).

Federal Supplemental | Grant: does not have to | For undergraduates with exceptional financial need; Federal Pell

Educational be repaid Grant recipients take priority; funds depend on availability at
Opportunity Grant school.
(FSEOG)

Federal Work Study

Money earned while
attending school; does
not have to be repaid

For undergraduate and graduate students; jobs can be on
campus or off campus; students are paid at least federal
minimum wage; funds depend on availability at school.

Direct Subsidized
Loan

Loan: must be repaid
with interest

For undergraduate students; U.S. Department of Education pays
interest while borrower is in school and during grace and
deferment periods; student must be at least half-time and have
financial need; First-time borrowers may not receive this type of
loan for more than 150% of the length of their program of study;
and U.S. Department of

Education may stop paying their interest if they exceed that limit.
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Direct Unsubsidized Loan: must be repaid For undergraduate and graduate students; borrower is

Loan with interest responsible for all interest; student must be at least half-time
Direct PLUS Loan Loan: must be repaid For parents of dependent undergraduate students and for
with interest graduate or professional students; borrower is responsible for all

interest; student must be enrolled at least half-time; financial
need is not required;

More information relating to terms and interest rates for loans and/or other federal aid programs can be
found at https://studentaid.ed.gov/sal.

State Programs

Daymar participates in a variety of state sponsored grant and scholarship programs. Please visit your
state postsecondary website and/or come by the College Financial Services department to determine
eligibility.

Students who have a physical or mental disability which is a handicap to employment may be eligible for
sponsored training services through their state government agency. Students should consult the local office
of the Bureau of Vocational Rehabilitation for more information.

Private or Alternative Loans

Some private lenders provide student loan resources outside of the federal loan programs. Rules and
eligibility vary so contact the specific lender or come by the College Financial Services Office for additional
information.

Veteran’s Administrations Benefits and Other Military Programs

The U. S. Department of Veteran’s Affairs (VA) determines eligibility of each student and program of study.
Application forms are available at www.benefits.va.gov/gibill/. Once eligibility has been determined by VA
(Certificate of Eligibility issued), please contact the College Financial Service Office for additional
information. The College participates in VA Chapters:

e Chapter 30 (Active Duty Gl Bill®)

e Chapter 1606 (Reserve Gl Bill®)

e Chapter 1607 (REAP Reserve Educational Assistance Program)
e Chapter 31 (VA Vocational Rehabilitation)

e Chapter 35 (Dependents Educational Assistance DEA)

e Chapter 33 (Post 9/11 GI Bill®)

It is required that any student utilizing VA Education Benefits provide Daymar all college transcripts within
their first two terms for evaluation. Failure to do so may result in the inability to use those benefits.

Gl Bill® is a registered trademark of the U.S. Department of Veterans Affairs (VA). More information about
education benefits offered by VA is available at the official U.S. government Web site at
http://www.benefits.va.gov/gibill.
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Daymar College permits any covered individual* to attend or participate in the course of education during
the period beginning on the date on which the individual provides the College with a certificate of eligibility
for entitlement to educational assistance under chapter 31 or 33 and ending on the earlier of the following
dates:

1. The date on which payment from VA is made to the institution.
2. 90 days after the date the institution certified tuition and feeds following the receipt of the certificate
of eligibility.

The College will not impose any penalty, including the assessment of late fees, the denial of access to
classes, libraries, or other institutional facilities, or require that a Chapter 31 or Chapter 33 recipient borrow
additional funds to cover the individual’s inability to meet his or her financial obligations to the institution
due to the delayed disbursement of a payment by the U.S. Department of Veterans Affairs.

*A covered individual is any individual who is entitled to educational assistance under chapter 31,
Vocational Rehabilitation and Employment, or chapter 33, Post-9/11 Gl Bill benefits.

Tuition Assistance Procedures

1. Soldiers’ TA enrollment requests must be submitted and approved through www.GoArmyEd.com
prior to the course start date; any enroliments requested on or after the class start date will be
approved as Soldier funded.

2. TAisrequested on a course-by-course basis, and each course must be part of an approved degree
program.

3. Go Army Ed will notify the Soldier, whether the TA is approved or not. If the TA request is not
approved, Go Army Ed will advise the Soldier of the reason and next steps.

4. All drops/withdrawals must take place through Go Army Ed. Soldiers who do not successfully
complete a class will be required to repay the TA. Soldiers who are unable to successfully complete
a class due to military reasons must request a Withdrawal for Military Reasons through Go Army
Ed and complete all required steps to ensure that they will not be charged.

5. If the Soldier wishes to take a class with a school that does not participate in the electronic Go
Army Ed class schedule, a TA Request Authorization form must be completed in Go Army Ed. The
TA Request Authorization will be routed to an Army Education Counselor to be reviewed and
approved. Soldiers should allow extra time for this. If the TA Request Authorization is approved,
the Soldier will be notified by email. Soldiers must print the approved TA Request Authorization
form in Go Army Ed, provide it to the school and enroll directly with the school.

6. Soldiers must acknowledge and electronically sign the TA Statement of Understanding (TA SOU)
each term/session they wish to use TA.

Tuition Assistance Rates/Fees

The Department of Defense (DoD) has directed a uniform per term/session hour cap of $166 for tuition
assistance (TA) and an annual ceiling of $2656. The Services are authorized to establish Service specific
eligibility criteria to manage TA funds. The Army will pay 100 percent of tuition costs up to the DoD
term/session_hour cap, of $166 per term/session_hour cap, for up to 16 term/session_hours of TA funded
courses per fiscal year.

https://goarmyed.com/public/public_money for college-tuition assistance.aspx

http://www.military.com/education/money-for-school/tuition-assistance-ta-program-overview.html
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Daymar Grants

Daymar grant programs are designed to assist students who meet admissions requirements and wish to
attend Daymar, but require additional financial assistance in order to be able to attend college. Grant
programs listed below can be awarded concurrently unless otherwise noted. Grants will be applied to the
student’s account after the payment of federal, state, military and/or agency funding. The award amounts
are determined by Director of Financial Services. Tuition, fees, and refund policies as described in the
catalog apply to these grant programs. A student may not receive any Grant in combination with other
student aid in excess of tuition and fees. Grants are part of the total Financial Aid package, offered and
monitored by the Director of Financial Services. If a student is awarded a Grant and elects to receive
Federal Student Aid, including grants and loans in excess of tuition and fees, the Grant award may be
reduced or revoked. The maximum timeframe for each grant awarded is 150% of the published length of
the program enrolled beginning from the initial term and program in which the grant was awarded, General
Requirements for each program are:

General Requirements for each program are:
o Be enrolled at Daymar in any approved program, and
e Complete the application process for Title IV assistance, and
e Maintain Satisfactory Academic Progress as stated for Title IV eligibility and as defined by Daymar,
and
e Present documentation of eligibility for specific grant programs (if applicable).

Institutional Grant*
The recipient must:
e Be enrolled in four or eight quarter credits hours in a payment period
e The effective date of grant is Spring 2019; Daymar College will reevaluate each year before the
start of its Spring term to determine continuation of the grant

The total grant is a maximum of $1,384.25 for a student taking four quarter credit hours and $2,168 for a
student taking eight quarter credit hours per payment period and there is a $6500 lifetime maximum per
student.

*NOTE: The Institutional Grant is only available to students attending Daymar College locations in
Tennessee

American Working Spirit Grant
The recipient must:
e Be an agency approved dislocated worker through the Workforce Investment Act.

The total grant is a minimum of $500 per payment period and a maximum of $5,000 per payment period.
The American Working Spirit Grant has a total annual funding base of $70,000, which is provided for in the
operating budget for Daymar. The grant cannot be combined with other institutional grants.

Elevate Grant
The recipient must:
o Be partial Pell eligible under the Federal Pell Grant Program based on the calculated Expected
Family Contribution number.
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The total grant is a minimum of $100 per class, up to a maximum of $400 per payment period. The Elevate
Grant has a total annual funding base of $750, 000 which is provided for in the operating budget for Daymar.

Neighborly Grant
The recipient must:
e Have applied for or missed the opportunity to apply for current award year grant from their
respective State and/or be ineligible to receive any State issued grant funds.
The total grant is a minimum of $50 per class, up to a maximum of $200 per payment period The Neighborly
Grant has a total annual funding base of $1,000,000 which is provided for in the operating budget for
Daymar.

Here for You Grant
The recipient must:

e Have attended a closed school and have successfully completed the enroliment process for any
program as defined by the current catalog.

The exact amount for the award is a minimum of $500 per payment period. The maximum award is $3000 per
student. Grant must only be applied to tuition cost and cannot be used with any other institutional grant or
scholarship. The Here for You grant has a total annual funding base of $750,000, which is provided for in the
operating budget for Daymar College.

Onward Grant
The recipient must:
o Be Pell ineligible under the Federal Pell Grant Program due to the calculated Expected Family
Contribution number.

The total grant is a minimum of $200 per class, up to a maximum of $800 per payment period. The Onward
Grant has a total annual funding base of $2,500,000 which is provided for in the operating budget for
Daymar.

American Pride Grant
The recipient must:
e Be on active military duty, or
e Be a Wounded Warrior*.
e Have been honorably discharged.

The exact amount of the award will be based on an individual assessment of the student’s military and
agency award. This grant cannot be awarded with any other military affiliated grant. The amount is not to
exceed $4000.00 per payment period The American Pride Grant Program has a total annual funding base
of $50,000.00 and is funded separately and apart from the operating budget for the College.

* A Wounded Warrior is any disabled veteran who has served since September 11, 2001, has less than 20 years of military service
and has received either a Memorandum Rating of thirty percent (30%) or greater from their service Physical Evaluation Board or a VA
service-connected disability rating of thirty percent (30%) or greater,

National Guard/Reservist Grant
The recipient must:
o Be an active duty national guard member, or
e Be areservist.
The total grant is $250.00 per payment period for at least a half time enrollment with a $2,000.00 lifetime
maximum per student. This grant cannot be awarded with any other military affiliated grant. The National
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